Request for Event Details to be placed on IAM Event Calendar
Please forward this request and accompanying information for upload to the Information Awareness Month website event calendar to susan.henshaw@rmaa.com.au once arrangements have been finalized.  

Please note:  Sections marked in red are required information and the notice cannot be placed on the event calendar without them.  This form is based directly on the event calendar’s input form (ie for categories, number of speakers, etc) therefore if your information does not fit within this form it will also not fit online.
	Start Date
	

	End Date
	

	Start Time
	

	End Time
	

	Event Title
	

	Event Type 

eg Breakfast, Seminar, Lecture, Workshop
	

	State (or Country) Location
	

	Organising Association
	


	More information URL 
	


	Event Details
	

	Title 1
	

	Details 1
	

	Title 2
	

	Details 2
	

	Title 3
	

	Details 3
	


	Speaker Details
	

	Speaker 1
	

	Title 1 (position, organization)
	

	Bio 1
	

	Speaker 2
	

	Title 2 (position, organization)
	

	Bio 2
	

	Speaker 3
	

	Title 3 (position, organization)
	

	Bio 3
	

	Speaker 4
	

	Title 4 (position, organization)
	

	Bio 4
	

	Speaker 5
	

	Title 5 (position, organization)
	

	Bio 5
	

	Speaker 6
	

	Title 6 (position, organization)
	

	Bio 6
	

	Speaker 7
	

	Title 7 (position, organization)
	

	Bio 7
	

	Speaker 8
	

	Title 8 (position, organization)
	

	Bio 8
	


	Special Notices 

eg Limited Numbers, etc
	


	Venue Details 

Room, Venue, Street Address
	


	Prices (incl GST)
	Currency -  AU  /  NZ  /  US  /  Other:

	Member
	

	Student
	

	Non Member
	

	Other
	


Unless otherwise specified for IAM member includes all like Associations – if this is not the case for your event (eg if it is only your Association’s members) provide a Member explanation

	Member Explanation
	


	RSVP Date
	


	Contacts (for queries)
	

	Contact 1 Name
	

	Email
	

	Phone
	

	Fax
	

	Contact 2 Name
	

	Email
	

	Phone
	

	Fax
	

	RSVP Details
	

	Name
	

	Email
	

	Phone
	

	Fax
	

	Address (if not RMAA)
	


	Sponsors
	

	Sponsor 1 Name
	

	URL
	

	Sponsor 2 Name
	

	URL
	

	Sponsor 3 Name
	

	URL
	


Please attach to your request the following documents as applicable:
Registration Flyer in PDF format

Any event image required in GIF or JPG format – max size 200x200pixels
Sponsor Logo/s required in GIF or JPG format – max size 200x200pixels

